	
	MORNING
	Mon
	Tues
	Wed
	Thur
	Fri
	Sat
	Sun

	1
	Take vitamins/adjust calendar


	
	
	
	
	
	
	

	2
	Record new voicemail 


	
	
	
	
	
	
	

	3
	Update FB/Turn off cell’s air mode

	
	
	
	
	
	
	

	4
	Do 10 tweets & respond to others
 
	
	
	
	
	
	
	

	5
	Track yesterday’s achievements/goals 

	
	
	
	
	
	
	

	6
	Update Wunderlist (i)

	
	
	
	
	
	
	

	7
	Review outlook calendar and add meetings to daily to do (ii)


	
	
	
	
	
	
	

	8
	Add other tasks to Wunderlist (iii)


	
	
	
	
	
	
	

	9
	Print Wunderlist 

	
	
	
	
	
	
	

	10
	Update client/desk hours from yesterday 


	
	
	
	
	
	
	

	11
	Check Aweber stats 

	
	
	
	
	
	
	

	12
	Do product management updates 

	
	
	
	
	
	
	

	13
	Update sleep/cog chart + pedometer


	
	
	
	
	
	
	

	14
	Do bank account tracking 


	
	
	
	
	
	
	

	15
	Go through email


	
	
	
	
	
	
	

	16


	Email GIDers who haven’t submitted their word counts


	
	
	
	
	
	
	

	17 


	ID 3 daily priorities
	
	
	
	
	
	
	


